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I.	Executive Summary 

The Centre for Homeownership & Economic 
Development Corporation (CHOEDC) plays a vital role 
in fostering affordable housing and economic 
empowerment within communities. To further its 
mission, CHOEDC requires strategic funding solutions 
to secure grants that support its initiatives. This 
proposal outlines how my freelance grant writing 
services can enhance CHOEDC’s ability to secure 
funding, increase its community impact, and streamline 
its grant application process. 

As a grant writer specializing in nonprofit funding, I 
offer expertise in grant research and proposal 
development. My services will provide CHOEDC with 
a cost-effective, results-driven approach to securing 
sustainable funding while allowing the organization to 
focus on its core programs. 

 

 



 

 

 

II.	Statement of Need 

Nonprofit organizations like CHOEDC rely on external 
funding to sustain and expand their initiatives. With 
increased competition for grants and fluctuating funding 
sources, securing financial support requires a dedicated 
grant writing strategy. CHOEDC has a strong mission 
and impactful programs, but without a specialized 
grant writer, the organization risks missing critical 
funding opportunities. 

Hiring a full-time grant writer may not be financially 
feasible, making a freelance grant writer an ideal 
solution. As a freelancer, I will provide CHOEDC with 
tailored grant writing services, ensuring that every 
proposal is competitive, compelling, and aligned with 
funders’ priorities. 

 



 

 

 

III.	Scope of Work 

As CHOEDC’s freelance grant writer, I will provide: 

Grant Research & Identification 
I will conduct in-depth research to identify grant 
opportunities aligned with CHOEDC’s mission. 
I will develop a funding strategy targeting 
foundations, corporations, and private funders. 

Proposal Development 
I will craft compelling grant proposals tailored to 
each funder’s requirements. 
I will ensure that all proposals align with 
CHOEDC’s goals and values. 

Grant Application Management 
I will manage the full grant submission process, 
from document preparation to final submission. 
I will track deadlines and maintain an organized 
grant calendar to ensure timely applications. 

Post-Award Reporting & Compliance 
I will assist in drafting progress reports, impact  
evaluations, and compliance documentation. 
I will support CHOEDC in maintaining strong 
relationships with funders by ensuring timely 
reporting. 



 

 

 

IV.	Goals & Objectives 

The primary goals of my grant writing services are: 

To secure sustainable funding for CHOEDC’s 
initiatives. 
To expand CHOEDC’s reach by increasing its 
capacity to apply for multiple grants annually. 
To strengthen CHOEDC’s grant proposals, 
enhancing their competitiveness and success 
rates. 

 



 

 

 

V.	Evaluation & Success Metrics 

To measure the success of my services, I will track the 
following key performance indicators: 

Number of grant opportunities identified and 
pursued. 
Number of grants submitted and awarded. 
Total amount of funding secured for CHOEDC’s 
programs. 

 
Regular progress reports will be provided to 
CHOEDC’s leadership, ensuring transparency and 
continuous improvement. 

 



 

 

 

VI.	Budget & Fee Structure 
My freelance grant writing services are designed to be 
cost-effective while delivering high-value results. 
Below is my proposed fee structure: 

 



 

 

 

VI. Budget & Fee Structure Cont’d 
 

 



 

 

 

VII. Conclusion & Next Steps 

By hiring me as a freelance grant writer, CHOEDC will 
gain a dedicated professional focused on securing vital 
funding. My work will enhance CHOEDC’s funding 
strategy and improve its long-term financial 
sustainability. 

 
Next Steps: 

Schedule a meeting to discuss CHOEDC’s 
specific grant funding priorities. 
Define key funding targets and deadlines. 
Formalize a contract outlining the scope of work, 
deliverables, and payment terms. 

I look forward to the opportunity to contribute to CHOEDC’s 
mission and help the organization secure the funding it needs to 
thrive. Please feel free to contact me at 989-423-7483 to discuss 
this proposal further. 

Thank you for your time and consideration. Sincerely, 
Tracy R. Jolly 
Freelance Grant Writer 


